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1.1 INTRODUCTION 

The workshop activity module enables the collection, review and peer assessment of students' 
work. 

 

Students can submit any digital content (files), such as word-processed documents or spreadsheets 
and can also type text directly into a field using the text editor. 

Submissions are assessed using a multi-criteria assessment form defined by the teacher. The 
process of peer assessment and understanding the assessment form can be practiced in advance 
with example submissions provided by the teacher, together with a reference assessment. Students 
are given the opportunity to assess one or more of their peers' submissions. Submissions and 
reviewers may be anonymous if required. 

 
Students obtain two grades in a workshop activity. 

i. A grade for their submission 

ii. A grade for their assessment of their peers' submissions 

Both grades are recorded in the gradebook. 

 

2.1 ADDING A NEW WORKSHOP 

With the editing turned on, in the section you wish to add your workshop, click the Add an activity 

or resource and choose Workshop then click Add button.  

 

  
 Figure 1: Workshop Activity 
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2.1 General 

 

Add the Workshop Name and the Description. 

 

 
Figure 2: General Setting 

 

2.2 Grading settings 

 

The grading strategy determines the assessment form used and the method of grading submissions. 

There are 4 options: 

i. Accumulative grading(default) - Comments and a grade are given regarding specified 
aspects 

 

 
Figure 3: Grading Setting 

 

ii. Comments - Comments are given regarding specified aspects but no grade can be given 
iii. Number of errors - A yes/no assessment is used and comments are given for specified 

assertions.  
iv. Rubric - A level assessment is given regarding specified criteria 

What you choose here determines the assessment form students will use and also the strategy for 

grading submissions. 

 

Note: Grading strategies can't be changed once we have entered the submission phase of a 

workshop 

 

 

 

Maximum grade 

a student can 

attain for a given 

submission. 
Maximum grade a 

student can receive 

for assessing other 

students’ work. 
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2.3 Submission Settings 

 

Give instructions for the submission and select numbers of submission. 

 

 
Figure 4: Submission Settings 

 

2.4 Assessment Settings 

 

Teachers can write instructions for assessments online. This is very useful to help students have a 

better understanding about the important points of a task before assessing their classmates’ 

submissions. 

 

 
Figure 5: Assessment Settings 

 

2.5 Feedback 

 

If this is enabled, a text box appears at the bottom of each assessment form for reviewers to give an 

overall comment about the submission. Depending on whether is it set to "Enabled and optional" 

or "Enabled and required", reviewers will either have the choice of leaving overall feedback or 

they will be forced to do so. 

The instructions for 

assessing other 

students work. 
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Figure 6: Feedback Settings 

 

2.6 Example Submissions  

 

If enabled, users can try assessing one or more example submissions and compare their assessment 

with a reference assessment.  

 

 
Figure 7: Example Submissions 

 

2.7 Availability 

 

This section deals with setting submission times and assessment times for the workshop. That is the 

time when students can start submitting as well as the deadline for submitting, and similarly the 

time assessments for other students’ work start and when they must finish assessing other students 

work.  

  
Figure 8: Setting on availability 
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2.8 Common module Settings 

 

This section deals with visibility of the workshop either you want to make it Show or hide. Then click 

on Save and display button. 

 

 
Figure 9: Setting on availability 

 

3.0 WORKSHOP PHASES 

There are five phases in workshop work flow. The progress of the activity is visualized in so called 

Workshop planner tool. It displays all Workshop phases and highlights the current one. It also lists all 

the tasks the user has in the current phase with the information of whether the task is finished or 

not yet finished or even failed. 

3.1 Setup phase 

 

In this initial phase, Workshop participants cannot do anything (neither modifies their submissions 

nor their assessments). Lecturer can change workshop settings, modify the grading strategy of tweak 

assessment forms. Lecturer can switch to this phase any time you need to change the Workshop 

setting and prevent users from modifying their work. 

In order to set the criteria for an assignment, lecturers need to fill out an assessment form during 

this setup phase. Students can view the assessment form in the submission phase and focus on what 

is important about the task when working on their assignment. In the next phase-the assessment 

phase, students will assess their peers’ work based on this assessment form.  

According to the grading strategy chosen in the grading settings, lecturer will get corresponding 

original assessment form to edit by clicking ‘Edit assessment form’ button in the first page of the 

workshop setup for the assignment. 
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Figure 10: Edit Assessment Form 

 

Enter the assessing guideline and then click Save and preview button. 

 

 
Figure 11: Guideline in assessing other student’s submission  
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The result will be shown as below. 

 

 
Figure 12: Assessment form  

 

After done editing the setting path, click your course and you will see as below. 

 

 
Figure 13: Workshop activity  

 

3.1.1 How to switch to submission phase 

Lecturer must click the symbol of submission phase and then student can do the submission process. 

 
Figure 14: Switch to submission phase 
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Then system will ask your confirmation whether you want to switch the phase or not. Click continue 

button to switch. 

 

 
Figure 15: Confirmation process 

 

The current phase will be highlighted as below. 

 

 
Figure 16: The current phase 

 

3.2 Submission phase 

 

In this phase, Workshop participants submit their work. Access control dates can be set so that even 

if the Workshop is in this phase, submitting is restricted to the given time frame only.  

3.3 Assessment phase 

 

This is the phase when Workshop participants assess the submissions allocated to them for the 

review. As in the submission phase, access can be controlled by specified date and time since when 

and/or until when the assessment is allowed. 

*if only uses peer assessment feature 
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After submission phase is closed, system will automatically switch to assessment phase (based on 

setting we made in the availability). At the same time, the report of student will come out as figure 

22. 

If you want to change to other phase click this symbol . 

 

 
Figure 17: Assessment phase  

 

Click on Continue button to continue the switching process. 

 

 
Figure 18: Continue switching  

 

The phase is changed to the Grading evaluation phase. 
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Figure 19: Grading evaluation phase  

 

3.3 Grading evaluation phase 

 

The major task during this phase is to calculate the final grades for submissions and for assessments. 

For example in this case, lecturer want to evaluate on pelajar1 and the  

 

 
Figure 20: Grading evaluation phase  

 

Here, the lecturer can give a grade to their student.  

 
Figure 21: Grading evaluation phase  
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3.4 Closed 

 

When the Workshop is reaching this phase, the final grades calculated in the previous phase are 

pushed into the course Gradebook. Participants may view their submissions, their submission 

assessments and eventually other published submissions in this phase. 

Click the symbol to switch to closed phase. 

 
Figure 22: Turn to closed phase  

 

Click on Continue button to confirm switching. 

 

 
Figure 23: Turn to closed phase  

 

 

4.0 ADD SAMPLE OF SUBMISSION 
 

4.1 How to add a sample of submission 

 

Click on Add example submission button. 
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Figure 18: Add sample of submission  

Enter the title of example submission and put the attachment. 

 

 
Figure 19: Enter the title of submission  

 

After that, system will then ask us to give assessment to the sample of submission. Then click 

continue to assess. 
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Figure 20: Give assessment to the submission  

 

Here, you can open the attachment file and make an assessment. Select the grade you wish to give 

to the submission attached. Student also can give any comment. Then click on save and close 

button. 

 

 
Figure 21: Give assessment to the submission  

 

 

 
Figure 22: The result of the assessment  
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5.0 WORKSHOP GRADING 

 
The grades for a Workshop activity are obtained gradually at several stages and then they are 

finalized. 

During the grading evaluation, Workshop grades report provides you with a comprehensive 

overview of all individual grades. 

 
5.1 Grade for submission 

 

The final grade for every submission is calculated as weighted mean of particular assessment grades 

given by all reviewers of this submission.  

Lecturer has to click the grades received to give a mark based on student’s submission. The full 

grade for submission is 80.00%. 

 

 
Figure 23: Grades received (submission) 

 

 

5.2  Grade for assessment 

Grade for assessment tries to estimate the quality of assessments that the participant gave to the 

peers. 

Grades for assessment are displayed in the braces () in the Workshop grades report. The final grade 

for assessment is calculated as the average of particular grading grades. 

 

Lecturer has to click the grades given to give a mark based on student’s assessment. . The full grade 

for submission is 20.00%. 
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Figure 24: Grades given (assessment) 

 

Give a mark for a student and then click save and close button. 

 

 
Figure 25: Grades given (assessment) 

 

 

 

Set the 

weightage 

Give a mark 

for the 

assessment 


